

https://www.p12.nysed.gov/seddas/seddas-password-reset.pdf
https://www.p12.nysed.gov/seddas/seddas-complete-user-guide.pdf

Slide 4

There are a couple of ways to log into the NYSED Application Business Portal. One way is by
going to the home page of our website at nysed.gov into your web browser’s address bar and
selecting the Business Portal link or you can use the address at https://portal.nysed.gov/abp. This
is what you’ll see once you type nysed.gov. Click on the “Business Portal” link in blue.

Slide 5

This is what you’ll see once you select the Business Portal link. To log in to the NYSED
Application Business Portal, click on the “Log In” button in the upper right-hand corner of your
screen.

Slide 6
Enter your username and password. Then, click “sign-in.”

Slide 7
Select “SED Monitoring and Vendor Performance System.”

Slide 8

This section displays the “Survey Navigation” page. The “Survey Navigation” page lists each
section of the survey. Survey 1 has two sections: Financial Statements and Independent Auditor.
Select each section of the survey to view the survey questions, shown to the right. Responses to
the questions are entered using brief descriptions, radio buttons, check boxes, or upload buttons.
Use the “Save and Continue” or “Next” buttons at the top and bottom of the screen to scroll
through the questions.
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Slide 27
The second table requests the following to be uploaded:
I The Extraclassroom Audit,
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The Office of Management and



Slide 35
There are several areas that could cause the Office of Audit Services staff to un-submit Survey 4.
Some helpful tips to avoid un-submission of Survey 4 include ensuring:

f  The selection of the appropriate threshold - we will verify the selection based on our
“payment data.” For example, if you submit an Exemption Form, and select “less than
$750,000” on the prior screen, we will expect to see that our data reflects that threshold.

f  Uploading the signed and dated Exemption form, if required.

f Submission of NYSED’s Exemption form, if required. As an example, we will not accept
the Division of Homeland Security’s Exemption Form.

I The correct fiscal year-end on the Exemption form, and

f  The submission to the Federal Audit Clearinghouse if the entity is subject to the Single
Audit or Program-Specific Audit. Please ensure that you receive an email from the
Federal Audit Clearinghouse prior to submitting your survey as $750,000 or more.

Slide 36

The next survey is Survey 5, which covers the Single Audit corrective action plan(s) for the
Financial Statement Findings (Section I1) and the Federal Award Findings and Questioned Costs
(Section I11). All school districts and BOCES are required to submit this survey.

As mentioned before, all school districts and BOCES that expend $750,000 or more in federal
awards are subject to a Single Audit or Program-Specific Audit. The Office of Management and
Budget’s Uniform Guidance 2 CFR §200.511(c) states that at the completion of the audit, the



I The Board approved corrective action plan(s) are in final format. Drafts will not be
accepted, so please do not submit the corrective action plan(s) unless they are Board
approved.

I The corrective action plan(s) in response to Section Il and or Section Il findings must
include:

o0 The Name(s) of the contact person(s) responsible for corrective action,
0 The Corrective action planned, and
o The Anticipated completion date.

I If any of this information is missing, the corrective action plan will be returned to you.
Please do not submit the corrective action plan(s) without all this information. Since the
accuracy of this information is critical to our Management Decision letter process,
submitting an accurate corrective action plan here will save you time down the road.

f If the auditee does not agree with the audit findings or believes corrective action is not
required, the corrective action plan must include an explanation and specific reasons.

Slide 38
The next few slides will cover what’s displayed in Survey 5.
I The first question asks whether you had a Single Audit or a Program-Specific Audit
conducted. Answer “Yes” or “No”. If your district did not have a Single Audit or a
Program-Specific Audit conducted, please select no and then submit the survey.
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The next question asks whether you had any Financial Statement Findings (Section I1) and/or
Federal Award Findings or Questioned Costs (Section I11) reported in the Schedule of Findings
and Questioned Costs. Select either “Yes” or “No”. If the answer is “No”, no further action is
necessary and submit the survey.

Slide 40

The next question asks you to upload any Board approved corrective action plan for any Section
Il and or Section 111 findings. It also provides detailed information for the corrective action plan
requirements.
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The next question asks you to upload the Board approval (which must be the meeting minutes or
a Board resolution) for the corrective action plan(s). Once those questions are addressed, submit
the survey.

Slide 42
Some helpful hints for Survey 5 include ensuring the submission of:
f The corrective action plan(s) for each Section Il and/or Section Il finding. It is critical to
note that if you have both and you only submit a corrective action plan for a Section Il
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Survey 6B is due on June 30. The Office of Audit Services requires your school district to select
the appropriate checkboxes (and indicate whether you’re exempt) and the reason(s) for your
exemption. Please ensure your school district selects the appropriate checkboxes and what you
select applies to your school district. To obtain the previous year’s general fund expenditures,
refer to the ST-3. To obtain the actual enrollment of students in the prior school year, refer to the
Property Tax Report Card. If you are not sure, please feel free to email us for assistance.

Slide 53
Here’s what’s displayed in Survey 6B:
f Question 1 requires you to indicate whether your school district is exempt from the
internal audit function requirement. Select yes or no. If you answer no, no further action
is required; then submit the survey. If you answer yes, please also complete Question la.
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Question 1a requires you to certify whether your school district is exempt from the internal audit
function requirement and if you are exempt, to check all the criteria that your school district
meets for exemption from the internal audit function requirement.
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The next survey is Survey 7, which covers the Regulatory Audit and Related corrective action
plan. All school districts and BOCES must submit any Regulatory Reports, if applicable.

Commissioner’s Regulation 8170.12(e)(4) requires that a Board approved corrective action plan
be prepared by each school district superintendent & BOCES district superintendent within 90
days of receipt of an audit in response to any findings contained in:
I afinal audit report issued by the Office of the State Comptroller (OSC),
I afinal audit report issued by the New York State Education Department (NYSED), or
f afinal audit report issued by the United States or any office, agency or department
thereof.

Survey 7 is due within 90 days of receipt of the Regulatory Audit.

Slide 56
Here’s what’s required for Survey 7:
f  The Board approved corrective action plan(s) in response to any Regulatory Audit
findings,
f  The Regulatory Audit report and corrective action plan(s) must be in final form,
f The corrective action plans(s) in response to Regulatory Audits contain:

0 The detailed action taken or planned to correct the deficiencies in the audit
findings, or a statement which describes the reason(s) that corrective action is
unnecessary, and the

0 Expected date(s) of implementation.

' We also require the meeting minutes/Board resolution showing the Board approval of the
CAP(s).
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Slide 57
Here’s what’s displayed in Survey 7:
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Slide 62

Here are the links to the supporting documents. If you are viewing the video, please refer to the
PowerPoint slides for direct access to the links. We have included the OAS Portal Tutorial which
provides a complete guide to all the financial survey submissions. For questions relating to
survey users or certifiers, please refer to the SEDDAS User Guide. If you forgot your user ID or
password, please refer to the Password Reset Guide. For accounting or auditing questions,
please refer to the Audit Reference Manual.

Slide 63
And finally, here’s our website and contact information. If you have any questions regarding
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/sites/default/files/programs/oas/nysed-application-business-portal-tutorial_1.pdf
https://www.p12.nysed.gov/seddas/seddas-complete-user-guide.pdf
https://www.p12.nysed.gov/seddas/seddas-password-reset.pdf
https://www.p12.nysed.gov/mgtserv/accounting/AuditReferenceManual.htm

